WRECK BAY ABORIGINAL COMMUNITY COUNCIL

Phone: (02) 4442 1195 5 Bunaan Close

Fax: (02) 4442 1189 Wreck Bay Village

JERVIS BAY 2540

HR Manager

Wreck Bay Aboriginal Community (WBACC) is at the heart of the Jervis Bay Territory—a
place where culture, community, and Country are deeply connected. Our community plays
an active role in caring for these lands, shaping the future of the region, and ensuring that
cultural values guide decisions across all areas of work.

WBACC is seeking a qualified and experienced candidate for the position of Human
Relations (HR) Manager.

We are looking for an energetic and experienced HR professional who is passionate about
bringing out the best in our people. This is a unique opportunity to make an impact within a
dynamic organisation located in the stunning Booderee National Park, Jervis Bay.

About the Role

This position reports directly to the CEO.

Key Responsibilities

* Manage and provide strategic leadership and guidance in all people/human
resource and employment relations matters at WBACC

¢ Responsible for recruitment, performance appraisal, goal setting, and ongoing
development of staff, including training

e Develop and implement systems to improve individual and team performance.
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e Provide support to Managers, Su'pervisors and employees in the area of employee
performance management and employee review/appraisal process.

e Review/develop, implement and maintain WBACC employment policies, practices
and employee handbook

e Handle employee concerns, resolve workplace conflicts, and act as a mediator
between employees and management, provide support and guidance in the area
of health & wellbeing at WBACC,

Qualifications & Requirements

s Tertiary qua'lifications in Human Resources Management and/or relevant experience
» National Police Check {AFP)

e Drivers Licence

e Senior First Aid Certificate

o ACT Working with Vulnerable People {(WWVP) Check.

Benefits
« Attractive salary package, 5120-5160K + Super depending on skills and experience.

« Salary sacrificing options available as WBACC is a not-for-profit organisation, allowing
employees to access tax effective remuneration benefits.

» Opportunity to make a meaningful impact within a community organisation.
« Work in a world-class natural environment within Booderee National Park.
» Professional development support, including and leadership training.

« Supportive team culture with a strong focus on staff wellbeing.

To request a Position Description and Essential Criteria, please contact HR@wbacc.gov.au

To apply, please email your application letter, addressing all essential criteria, and C.V no
later than COB Friday 26 June 2026 to Megan.Hudson@calleo.com.au

Aboriginal and Torres Strait Islander Applicants are encouraged to apply.
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